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A Day in the Life of a...

Dedicated Women Unlimited Student, Part 2
Jen Lerette

As an employer, | want to share with you some of the things
I look for when we have a job opening here at Women
Unlimited.

First, you have to get into the pool of acceptable applicants.
Initially we weed out all of the individuals who fail to provide
the things we ask for in the ad. If you are applying for a job,
and the ad states that a cover letter, resume and references
are required, then you must provide those.

People who fail to follow directions are weeded out, then we
check to see if applicants have the skills and background
we need for the job. If you are applying for a job that you
have interest but no real experience in, then you need to
make sure your resume covers transferrable skills that you
have which would translate into the [

In the last Flying Hammer Newsletter, | high-
lighted a recent Women Unlimited student
by the name of V|ct0r|a Jones As a bnef

in many Women UnI|m|ted classestohelp |
her develop a career path in road and bridge |-
construction.

Having taken the CDL course, the two-week
Construction Boot Camp and participating in a job shadow with
Reed & Reed (to name a few), Victoria proved her worth. Due to
her hard work, dedication and tenacity to want to do better, she
was able to secure an On-the-Job Trainee (OJT) position with
Reed & Reed at their federally funded project located on the Port-
= land Veteran’s bridge.

job. Otherwise you will not make the
cut.

Now we have winnowed out the peo-
ple who are lacking the skills we
need, which leaves us with a much
smaller pool of applicants than we
started with. When your resume or
cover letter states that you have an
eye for detail, but you misspell
words, you failed. We take out or set
aside the poor spellers. If you work
on a computer to create your resume
and cover letter, then use spell
check.

Use the correct words. | see a lot of
misused words where a person
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She sailed through the Bridge Constructor
OJT classification in six months. The posi-
tion she was adamant about was welding.
As luck would have it, Reed & Reed
quickly signed Victoria into the Welder
OJT classification. While in the welder
OJT, Victoria worked as many hours as
possible to learn as much as she could
about welding. She wanted to make a
name for herself and be the best she could
at what she loved.

Through that interest, natural ability and
her amazing personality, Victoria was
given the opportunity to take her State of
Maine certifications and passed all of them
with flying colors. She is now a certified

chooses a word that sounds the
same, but has a different meaning such as “there, they're
and their”. If you don’t know, ask someone for help. For
many employers, those little things are irksome.

The folks who remain after we winnow down the pool, are
the people we will call for an interview. The interview is criti-
cal; it is your only chance to make a first impression. If you
are negative, or blame your former employer, you will most
likely not get the job. Even if you feel like you got shafted in
your last job, remember that change is good, and adopt a
positive game face.

We have had people curse in job interviews or use offensive
terms. Since you do not know who you are dealing with,
focus on the job and your talents. Do not use the “f bomb” in
an interview. Just don’t. Avoid using any curse words or
slurs, avoid bringing your political views into the process;
then, get the job!

¢ welder in the State of Maine. On top of
that, she graduated early from her OJT training. Normally, a
tramee is considered complete when they reach 1,000 hours of
training THEN passes the state certification. Victoria had 766
hours accrued when she passed her certifications. It is seldom,
but highly congratulated when a trainee graduates before the
completion of the hours required. In fact, it is virtually unheard of.

The point I'm trying to make to you is, Women Unlimited offers a
wide range of classes and opportunities to benefit you in your
quest for better employment and outstanding wages. We can
give you all the tools necessary to pave your way into a new ca-
reer. However, results will be seen only if you push for what you
want and make it happen.

Opportunities in life are placed before you, but things aren’t going
to go the way you want if you don’t put your all into the goal. Vic-
toria is the perfect example of working hard to earn what you
want.

OSHA-10 CONTEST. ARE YOU THE WINNER?

Check out page 5 for the latest photo and get details on how
you can win Women Unlimited Logo gifts. Good luck!

If you run into a wall, don't turn around and give up.
Figure out how to climb it, go through it, or work around
1it. Michael Jordan




Oy WOMEN UNLIMITED EVENTS!

TRY ONE CLASS OR MORE - ALL CLASSES ARE FREE!
CALL WOMEN UNLIMITED AT (800) 281-5259

Traffic Control Training isn't just flagging! Come check out this exciting class and learn the many different facets of Traffic Con-
trol. Classes will be held on Wednesdays and Saturdays July 6, 9, 13, 16, 20, 23, 27 & 30. Wednesday classes will run from
5:30 PM to 8:30 PM and Saturday classes will run from 9:00 AM to 4:00 PM. Attendance at all scheduled dates is mandatory.

Students will learn the MaineDOT and FHWA minimum standards for work zones as it relates to:

the project, worker safety and pedestrians
+ flagger control, traffic devices and application as well as traffic control plans
|« classroom and outdoor instruction including hands-on learning and terminology associated with Traffic
Control Training.

This is a 10-hour OSHA certified class. Attendance is mandatory both days. August 10th class will be held from 9:00 AM to
4:00 PM and the August 11th class will be held from 8:30 AM to 12:00 PM.

Students will gain a working knowledge of: ';2.;':; [:_] E
P e Fall Protection e Electrical Hazards ‘%
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e Personal Protection Equipment (PPE) e Materials Handling
s Fire Protection  Scaffolding, Stairway, Ladder Safety

Students who complete the full 10-hour training will receive an OSHA card within 4-6 weeks.

Introduction to Masonry is a one-day course held in Fairfield. This course will run
from 9:00 AM to 3:00 PM. Students will receive

* a brief history of the masonry trade
+ basic introduction to masonry techniques
e the chance to try this trade hands-on!

Come check out Introduction to Masonry. Don’t be afraid to get dirty!

This will be a 12-hour NCCER certificate course. Attendance is required from 8:30 AM to 3:30 PM each day. Students will
learn the following:

+ Basic Blueprint Terms s Types of Blueprint Drawings ' »
¢ Interpreting Dimensions ¢ Components and Symbols fltg_l\'
¢ Drawing Dimensions ¢ And More... .2

Students must attend both classes. NCCER certificates will be awarded.

WOMEN UNLIMITED ~ BUILDING A STRONGER MAINE SINCE 1988

Call us at (800) 281-5259 for more information and to register for classes.
Women Unlimited is an Equal Oppertunity Employer/service provider. 4 Women, minorities and disadvantaged workers encouraged to participate.
Women Unlimited events are sponsored by Maine Department of Transportation in support of On-the-Job Training and is funded by Federal Highway Administration.







