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Although we are up to our ears in snow, the days are getting
longer, and now is the time to upgrade your resume and get
ready for the season. The Career Options Fair this year will
feature a lot of employers who want to see individuals who
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are ready to work. Come to the fair at the Senator on March
25 from 1:00 — 5:00, and meet the employers, but arrive
prepared. You only get one chance to make a first impres-
sion.

Intermediate Carpentry
May 17 to July 22
in Auburn

A resume is a great tool to have anyway. For one thing, if
you are filling out a job application, you don’'t need to wrack
your brain to remember when and where you worked. Your
resume will have all of that information and you just need it
for reference as you fill in the blanks. Many companies are
requiring a resume nNow.

Be smart with your resume. You are
selling yourself to the company. But
be honest about your skills and ex-
perience. If you lie on your resume,
you can be fired. Be the best you can
be, and present yourself in a positive
light. Use action words to describe
your work, such as “developed a new
system for equipment storage”. If you
use passive language, it tells the em-
ployer that you are not a go-getter.
Passive language might look like,
“suggested that they change the sys-
tem for equipment storage”.

Remember to check the wages of the
position you are seeking in your area
by visiting www.salary.com. That
will help you determine what to re-
quest when the employer asks what you want for pay. Be
honest with yourself, where are your skill levels in the field,
the website shows low, median and high pay rates for that
position. If you are just entering the field, do not expect to
make the top level of pay for that position.

Now is also a great time to gain more skills. Watch our web-
site, Facebook and newsletter for upcoming trainings. The
more tools you have in your toolbox, the more prepared you
are for the job. And if you want to try some new skills, join
us at the Maine Tradeswomen’s Conference on March 26 at
Capital Area Technical Center in Augusta. Remember,
Women Unlimited is not just for women. We want to help
you succeed.
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Intermediate Carpentry will provide extensive training in the ba-
sics of carpentry over a course of approximately eight weeks.

The class will be held Monday through Thursday from May 17 to
July 22

il You will gain skills necessary to possibly
start a career in carpentry.

air

NCCER Certified Classes Include:
Hand & Power Tools o Construction Math
« OSHA 10 - Basic Safety
+ Vinyl Siding Installation

Blueprint Reading
Framing

Flooring

o Building/Installing Doors

* Roofing
¢ Onsite Teamwork

Call Women Unlimited for more information at:

(800) 281-5259 or (207) 623-7576

Online at:
www.womenunlimited.org

If you need help dusting off that resume, or creating one, we
can help. We have dedicated computers here in our office
where you can prepare your materials. Sue can help you
pull your information together, and she can offer sugges-
tions, but you need to come prepared with a list of your pre-
vious jobs, and timelines.

“You are never too old to set
another goal or dreave a new

dream.” C.S. Lewis
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WOMEN UNLIMITED EVENTS!

TRY ONE CLASS OR MORE - ALL CLASSES ARE FREE!

O,

CALL WOMEN UNLIMITED AT (800) 281-5259
INCREASE YOUR EMPLOYABILITY!

EXPLORATION IN WELDING
March 12 or April 30
In Auburn

Exploration in Welding is a one-day workshop - a ‘try it out’
day - offered at the New England School of Metalwork. The
class will run from 8:00 AM to 4:00 PM. Choose one of the fol-
lowing days to experience different types of welding: March 12
or April 30. The class offers hands-on experience in:

« MIG Welding « TIG Welding
[ ] Stick Weldlng ° Fluxcore

Leather shoes, long sleeved shirts and long pants are required.
Lunch is provided by the New England School of Metalwork.

NOTICE FOR ADVANCED WELDING: In order to be considered for the Ad-
vanced Welding course, you must participate in Exploration in Welding class
prior to placement. Advanced Welding will run from June 6 through July 1st.
Please contact Trisha Mosher for further information regarding Advanced Weld-
ing placement.

BLUEPRINT READING
March 14 & 15
In South Portland

This will be a 12-hour NCCER certificate course. Attendance
is required from 8:30 AM to 3:30 PM each day.

Students will learn:
e Basic Blueprint Terms

e Types of Blueprint Drawings

* Interpreting and Using Drawing Dimensions
e Components & Symbols

e And More...

Students must attend both classes. NCCER certificates will
be awarded.

INTRODUCTION TO
HAND & POWER TOOLS
April2 &9
in Farmington

Introduction to Hand & Power Tools will be a two-day
NCCER certificate course. This class will be held on April 2 &
April 9 from 8:30 AM to 4:30 PM each day. Attendance each
day is mandatory for this class.

« Several different types of hand & power tools will be
demonstrated and used by all participants.

« You will have the opportunity to construct a toolbox from
beginning to end.

- Appropriate work clothes and closed-toe shoes are re-
quired - boots preferred.

« Bring your own meals, water, snacks.
+ Register by March 29th.

INTRODUCTION TO
SURVEYING
April2 & 9

in Bangor

Take a look at construction sites from a
new angle after taking these introductory surveying sessions.
Attendance is mandatory from 9:00 AM to 3:00 PM each day.
You will:
* Get a glimpse of the importance of surveying in the
construction industry.
o Cover brief history of surveying along with survey re-
lated terminology and symbols.
» Review deeds for discussion of land surveying and it's
importance.
Discuss elevations in relation to grade.
Learn to read a rod.
Discuss different types of instruments used on site.
And more...

WOMEN UNLIMITED ~ BUILDING A STRONGER MAINE SINCE 1988

Bring your own food, water, etc. for all classes.

book page.

Women Unlimited is an Equal Opportunity Employer/service provider.
Women, minorities and disadvantaged workers encouraged to participate.
Call us at (800) 281-5259 for more information and to register for classes.

Stay connected by checking our website at www.womenunlimited.org or by visiting our Face-

+« Women Unlimited events are sponsored by Maine Department of Transportation in support of
On-the-Job Training and funded by Federal Highway Administration.







